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The rules covering the FCC Public File requirements for noncommercial FM stations can 
be found in Section 73.3527. To make matters easier to understand, we have extracted 
and summarized appropriate points from that section for station reference. 


Please note that until 9/19/83, FCC rules had required the retention of transmitter 
operating and maintenance logs. Further de-regulation has eliminated the requirement 
that stations maintain and retain program logs, effective 9/25/84. As FCC rules, 
regulations, and policies change, the Public File content requirements are subject to 
change accordingly. However, at the present time, these are the major items that should 
be in the Public File of a noncommercial educational FM station: 


1. A Copy of All FCC Applications Filed After May 13, 1965 


This includes all applications for which local public notice is required. Examples 
include your original construction permit application, any applications for facilities 
changes, (including power increases), and applications for license renewals. 


2. A Copy of All Other FCC Applications Which Involve Changes in Program Service 


Extension of Time in Which to Complete Construction, and Assignment or Transfer of 


Control of the Station. 


If any Petitions to Deny have been filed against an application, the Public File must 
contain a statement that such a petition has been filed, and it must include the name 
and address of the person or group filing the petition. 


3. A Copy of the Station's Ownership Reports (FCC Form 323E) and any contracts which 
relate to them. You are required to file with the FCC an Ownership Report with each 
license renewal, and within 30 days of any change in the organization of the licensee, 
any change in officers or directors of the licensee, or any transactions affecting the 
ownership, direct or indirect, or voting rights with respect to the licensee. For 
example, if your station is licensed to a Board of Trustees of your college, you must 
file a new Ownership Report within 30 days of the appointment of any new trustee(s), 
or the resignation or death of an existing trustee. 


4. Political File 
A copy of all requests for broadcast time made by or on behalf of candidates for public 
office, with a notation indicating the station's response to each request and whether or 
not it was granted. A record of all free time provided to or on behalf of such 
candidates must also be kept in the Public File. These political requests and records 
-must be retained for a period of two years. 


3. Annual Employment Report 
A copy of each Annual Employment Report filed with the FCC by the licensee for the 
station. Even though most student-staffed stations have few, if any, paid employees, 
this Annual Employment Report must be filed. It's usually sent to the licensee 
automatically by the FCC. Those with fewer than 5 employees (most of our stations) 
need complete only certain sections of the report before filing. 
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This is an all-purpose brimer published to explain the processes and 
procedures involved in broadcast applications, written for the public in an effort to 
help them provide their input in the form if ideas, support, and opposition. If you don't 
have a copy, you can get one upon request from the FCC's Office of Consumer 


Assistance, 1919 M St. NW, Washington, DC 20554, or call them at{(202) 632-7000. 


7. Names of Donors 


Theres ob sone who contribute funds, goods, or other consideration to support the 
station's programming, unless you've already entered those names in the station log. 


8. Local Public Notice 

Statements certifying that the station has broadcast the required local public notice 
renewal pre-filing and post-filing announcements. The statement must be placed in 
the file within 7 days of the last announcement broadcast under this requirement and 
it must include the dates, times, and texts of these announcements. 


Every 3 months, stations must compile a list of at least 5 to 10 community issues 
addressed by the station's programming during the preceding 3-month period. This list 
must include a brief narrative describing how each issue was treated. The program 
descriptions should include, but are not limited to, the time, date, and length of each 


- Issues/Programs List (for stations of 100-watts ERP or more) 
N 
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program, the title, and the type of programming in which the issue was treated. (For 
example, public service announcements, a call-in program with a public official, etc.) 
This list must be placed in the station's public file by the 10th day following each 
calendar quarter (April 10, July 10, October 10, and January 10) and would include a 
record of issues and programs for the 3 preceding calendar months. (For example, the 
list to be filed by April 10 would cover the period from January thru March). These 
issues/programs lists must be kept in the station's public file for the entire license 
period. 


NOTE: 
All Class D 10-watt stations and stations of any power whose programming is wholly 
"instructional" are exempt from the Issues/Programs list requirements. 


Location of the Public File 


FCC rules require the Public File to be physically maintained at the ain studio of the 
station or at any public place, such as another office at the school, college, or university, 
or at a local attorney's office in the community in which the station is licensed. These 
files must be available for public inspection at any time during regular business hours. lf 
not at the station, office personnel at the public file location should be instructed as to 
the procedures for access, content, retention, and copying requirements. 
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Period of Retention 


The political records required must be kept in the Public File for a period of 2 years. 
Construction Permit applications must be kept while they are still pending before the 
FCC or before the courts. Engineering material relating to a former mode of operation 
must be retained for 3 years from the time the station begins operation under a new or 
modified mode. Most other material must be retained in the Public File for a period of 7 
years. Any material relating to a complaint, FCC investigation, or other legal proceeding 
must be kept as long until that proceeding is resolved. More specific details can be found 
in 73.3527 (g). 


Availabili 
The whole purpose of maintaining a Public File is to make it available to member of the 
public, should they desire to see it. This is in line with your obligations as a public 
trustee. any person can ask to see your Public File during normal business hours, without 
an appointment. You are permitted to ask the person's name and address. 


Photocopies 

The station must make any material contained in the Public File available for 
photocopying upon a request made in person, but the requesting party must pay any 
reasonable costs involved. The station is not required to have a photocopying machine 
available on its premises, but can specify another location for such requests. Copies must 
be made available within a reasonable amount of time, no more than 7 days, unless there 
are no reproduction facilities available in the licensee's city of license. The station does 
not have to honor requests made by mail for copies, but it may do so if it so chooses. 


Security 
Certainly, the station must safeguard its own files and should never allow materials from 
the Public File to be given to a member of the public to take out of the station. 
Photocopies should be made by station personnel who assure that all original file 
documents are retained by the station. 


Most stations rarely experience a member of the public walking-in and asking to see their 
Public File. However, the FCC rules say you must be ready for just such a request from 
any member of the public, or from a member of the FCC staff on an inspection visit. 


Make sure that your Public File is kept up-to-date in its contents and that older materials 
which are no longer needed are removed. Let every member of your staff know where the 
Public File is, and how to handle any requests to see such material. It should be 
accessible during normal business hours by someone on duty during those times. Such 
access should be limited so that materials in the Public File are no subject to 
disappearances. Members of the public utilizing their access privilege should be 
supervised to prevent any documents from being taken. The Public File itself, while 
accessible, should also be secure to prevent unauthorized access and removal of any 
materials. 


If you have further questions. ..... 
You may wish to consult with your station's legal counsel. 
Or, for informational assistance, call or write: 


Intercollegiate Broadcasting System (IBS) 
Box 592 - Vails Gate, NY 12584 
(914) 565-6710 


73.1202 RETENTION OF LETTERS RECEIVED FROM THE PUBLIC. 


(a) All written comments and suggestions received from the public 
regarding operation of the station shall be maintained in the local public 
inspection file, unless the letter writer has requested that the letter not 
be made public or when the licensee feels that it should be excluded 
from the public inspection because of the nature of its content, such 
as a defamatory or obscene letter. (Added 81-146, 6/10/81) 


(1) Letters shall be retained in the local public inspection file 
for three years from the date on which they are received 
by the licensee. (Added 81-146, 6/10/81) 


(2) Letters received by TV licensees only shall be placed in 
one of the following separated Subject categories: program- 
ming or non-programming. If comments in a letter relate 
to both categories, the licensee shall file it under the cate- 
gory to which the writer has given the greater attention. 


